
Monthly Reconciliation Procedure 
NCAS & NCFS 

 

NCFS: 

 
1. Run NCFS Daily Cash Transaction Detail report > Tools > Reports and Analytics: 

 

 
 

2. Click on Browse catalog, as shown below: 
 

 
 

3. Shared Folder > Custom > FBR Custom > Report > Cash Management and Treasury then search for report name 
FBR Daily Cash Transaction Detail Report > Open, as shown below: 
 

 
 

4. Select Agency, budget code type, select the first date of the month being reconciled as the "Posted Date From" 
and select the current date as "Posted Date To" > Apply. 

 

 



 
5. Open report in Excel and add filters for all columns, as shown below: 

 

 
 

6. Filter for the Budget Code being reconciled and Effective Dates in the month being reconciled, as shown below: 

 
 

7. Filter for the Transaction Type; Start with the expenditures which will be “disbursement + transfer out” as 
shown below: 

 
 

8. Total expenditures to compare to the BD800 to find any discrepancy, as shown below: 
 

 



9.  Filter for the “deposits + transfer in” to get total revenue, as shown below: 

 

10. Total for the revenue will be compared with the BD800 total to find any discrepancy, as shown below: 
 

 
 

NCAS: 

1. Login to NCXCLOUD with your NCAS RACF ID number: https://ncxcloud.nc.gov/ui/login?604543254 to pull 
the BD800 report, enter the report title “FY2023 BD800 REPORT” in the Title Field then click search. As shown 
below: 

 

 
 
 

2. Once results are returned, click the action menu for the report. This menu then provides you with the option to 
show versions. Click on show version to pick the month that is needed to be reconciled, as shown below: 

https://ncxcloud.nc.gov/ui/login?604543254


 
 

 
3. All versions of the FY2023 BD800 report results will populate in the window, in our example we are working on reconciling 

the month of January, so it will be version 7 as shown below: 
 

 
 
 

4. Then click on query> content query to filter for the budget code that is needed to be reconciled, as shown 

below: 

 

 

5. Type in the Budget Code that is needed to be reconciled, as shown below: 

 

 



 

 

6. Once the report is populated check the Disbursements/Transfers column to see if the total matches NCFS item 

#7 above. 

a. If totals match, then NCFS is in balance with NCAS as shown below. 

b. If it does not match, then this means that there are missing transaction(s) that are not posted in one of 

the systems. 

 

7. Check the Deposits/Transfers column on the BD800 report to see that the total matches NCFS item #9 above. 

a. If totals match, then NCFS is in balance with NCAS as shown below. 

b. If it does not match, then this means that there are missing transaction(s) that are not posted in one of 

the systems. 

 



 

 

 


